MHHHUCTEPCTBO OBPA3OBAHUS U HAYKH POCCUMCKOM ®EJEPAITAN
PenepajibHOE rocyJapcTBEHHOE OK0IKeTHOE 00pa3oBaTe/JbHOE YUpe:KIeHHe
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Hugpopmayuonnutii cemunap
«Pacwupennvie 6o3moxncrnocmu npozpammol Microsoft Excel 2007
(anznuiickas eepcus)y»
Lens: SHAKOMCMBO cyuiameneti ¢ aneauiickoil éepcueti Microsoft Excel 2007
Kamezopua
cayuiameneii: pabomuuxu OusHec - CmpyKkmyp, acmuule 1uyd
Cpok obyuenusn: 16 uacos
Dopma odyuenus: OYHAsA (C OMPLIEOM OM NPOU3EOOCINEA)
Pexcum 3anamuii: 4-6 yacos 6 denv
. B ToM uucne (hopma
AMMEHOBAHUE TUCIIUILIHHBI Bcero
Ne n/m (o) yacop | JEKUMH | MpaKTHuecK | KOHTPO
1€ 3aHITHS I
1 2 3 4 5 6
1 Hutepdeiic MS Excel 2007 eng. version 1 1 -
1.1 MeHr0, OCHOBHBIE KOMaHIbI, KOMOWHAIHH
KJIABUII, HACTPOHKA.
1.2 3auuTa 1 IpoBepKa JaHHBIX, COBMECTHAs
paboTa ¢ JOKYMEHTOM
2 Cosganne TadJuIx 2 1 1
S| Csoanble Tabmunel, cnucku (BT), popmer,
OTYeTHI, 3a1pockl, ananus. CopTuporka (1o
1gety). @unetp (aBTOMUIBTD),
II0JIb30BATENBCKUH aBTOQUIBTD, GHILTP 110
BBIICNICHHUIO, (paclIMpeHHbIH QUIILTD).
Jlobasnenue B TaOIUILY TPOMEKYTOUHBIX
utoros(Subtotals).




[Tpomomxenue TabIIAIbI

1

2

[TocTpoenue 0TYETOR ¢ IOMOIIBI CBOJHBIX
tabnui (PivotTables) Ha OCHOBE JaHHBIX.
OO0peHHEHHE HECKOIBKHX TaOIIHII
(KOHCOTHAANHS TaHHEIX )

DOyrKImu

Hcnonp3oBaHHe BCTPOCHHBIX (DYHKIHIH JIst
BBIYHCJICHHH 1 00pabOTKH JAHHEIX

3.2

OcHoBHBIe KaTeropuu QyHKIHH,
JEMOHCTpalys Ha npuMepax. CBA3LIBAHUC
JIAaHHBIX B HECKOJILKHX TaOJIHIaX C

HOMOINEIO QYHKIUH moacTaHoBku: BIIP,
MHJIEKC, ITOMCKIIO3, CMEIL(VLOOKUP,
INDEX, MATCH, OFFSET).

CrocoObI OBICTPOrO CPABHUBAHHUS CITHCKOB
MEXIy coO0H U BBLIBICHUS OTIHYHUM JPYyr OT
apyra. O6paboTka BpeMeHH, JaT, CPOKOB,
JUIMTEIBHOCTH, CTaX, KaJICHIapHble U padodne
oau ¢ noMomsio pyukuuit CET'OJIHS, JEHD,
MECISIL, 'O, YUCTPABJIHHA,

PA3HIAT (TODAY, DAY, MONTH, YEAR,
NETWORKDAYS, WORKDAY, DATEDIF)
CriocoOb! IPOBEPKH YCIOBHIA U BBITOJIHEHHS
BLIOOPOYHEIX IOJCYETOR € ITOMOIIBIO
¢yuxuuit ECJIN, Y, UJIU, CYMMECIJIH,
CUETECJIH (IF, AND, OR, COUNTIF,
SUMIF). ABTOMaTH4eCKOE BBIICIICHIE TUCHKH
Pa3HBIMH IIBETAMH, 3HAYKAMH H
THCTOTpaMMaMH ¢ ITOMOIIBEO YCIIOBHOIO
(popmaTtrposanus (Conditional Formatting)

JuarpamMmel

4.1

MHuHH-1HarpaMMEI B TYciiKax

Maxpocsl

5.1

HpI’IMeHeHI/IC MaKpOCOB I aBTOMATU3alMH
IIOBCENHEBHEIX 3a7a4 Ha ITpUMEpax

32

Makpock! - 5T0 MHHHUITPOrpaMMBbI Ha
BcTpoeHHoM B Office si3pike
nporpaMmMupoBanus VisualBasic.

HTOTI O:

19 7 8

3auem

1 - - Tecm

BCET O:

16 % 8 1

3amecrurens qupexropa MPIIIK u IIIIC OI'Y

Crapuwnii npenogaBatens kageapel [IAuY OI'Y

Beaymmuii meroqner MPIIIK u IIIIC OI'Y
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